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Non-Ongoing Register Information

This information is designed to provide you with information about the Non-ongoing (Temporary) Employment Register; explain how to apply and to provide you with an insight into the selection process.

The National Native Title Tribunal maintains a register to assist in filling non-ongoing (temporary) employment opportunities that may arise nationally. The register is used to allow managers to search for suitable candidates when a vacancy arises. The positions may be located in any of our offices which are located throughout Australia.

Often these positions are required to be filled at short notice. The positions may be full time, part time or casual. Casual positions can be of an intermittent nature with hours and working days varying as required.

Positions are office based and may be filled at the APS 1-6 levels.  Positions may become available in a range of disciplines including but not limited to:

· Staff within Finance or Human Resources,
· Service desk staff within Information Technology
· Administrative Assistant within service delivery sections

· Executive Assistants within service delivery and corporate areas. 

Candidates may be contacted to assess suitability and availability as employment opportunities arise.

About the Non-Ongoing Register

Purpose of the Non-Ongoing Register
Non-ongoing is a term used in the Australian Public service for temporary or short-term.  The Tribunal’s non-ongoing employment register has been developed to manage its short-term needs – for example, to replace an administrative employee on leave or to provide additional resources during workload peaks.

Employment periods – will depend on operational needs at the time, but will range from a minimum of three weeks to a maximum of three months.  In some cases there may be possible extension up to a total of one year.

Classification level of recruitment – will be for roles at the classification of APS 1 - 6 Levels.
Suitability for employment – will be assessed on the basis of ability to meet the requirements for the role, as well as availability to perform the work when required.

Non-ongoing register duration – the pool of applicants from the register will be used for a period of approximately six months.

Eligibility for employment with the Tribunal – it is a requirement that you must be an Australian citizen or in the process of becoming a citizen.

Recruitment agency employees: please note – if you are currently on an employment register with a recruitment company you are advised that the Tribunal will not be liable for any employment recruitment company fees, charges or costs arising from any Non-ongoing Employment Register applicant accepting non-ongoing employment offered by the Tribunal.  If you are currently on a recruitment company register it is advisable to check your obligations to the recruitment company before completing an application form.

Information on conditions of employment will be provided should you be successful in obtaining employment.  You will be contacted if you are being considered for any vacancies and an informal interview may be arranged.

About us

The National Native Title Tribunal is an Australian Government agency set up in 1994 under the Native Title Act 1993.  We have offices located in Adelaide, Brisbane, Cairns, Melbourne, Sydney and Perth.

The Tribunal’s primary purpose is to work with people to resolve native title issues over land and waters.  We do not decide whether native title exists, but provide impartial mediation services and assist the parties to negotiate agreements about native title.  These parties can include Indigenous people, governments, industry, land holders and others whose rights or interests may coexist with native title rights and interests.

Working with us

The Tribunal understands that it is important to embrace the diversity and address the needs of a modern workforce.  Our Enterprise Agreement provides for a flexible work environment and supports a life/work balance. It outlines a number of strategies which provide our employees with a range of options to enhance the experience of a career with the Tribunal.  Some of these strategies are:

Flexible working hours – balance your work and family life with flexible working hours and patterns and access to part-time work arrangements.

Family friendly leave arrangements – our employees are entitled to a range of leave options to deal with the day-to-day events that come with being part of a family.  These include extended paid maternity leave arrangements, adoption leave and carer’s leave.

Long service leave – after 10 years continuous service you are entitled to three months paid leave which can be taken as six months leave at half pay.

Studies assistance – eligible employees are entitled to study leave, financial assistance and support to encourage them to develop their knowledge and skills.

Generous superannuation – we will contribute up to 15.4% of your superannuation salary to your choice of complying fund.

Access to extra annual leave – as well as the standard four weeks annual leave (pro-rata for part-time workers), you can purchase up to an extra four weeks, that’s a total of eight weeks annual leave per year.

Salary packaging – we offer eligible employees the opportunity to salary package items such as laptops, cars, and superannuation.

Cultural and ceremonial leave – you can access this leave for specific purposes.

Christmas shutdown – we provide an extra three days of paid leave for all employees between Christmas and New Year as we close for business.

Health and wellbeing – we have a range of healthy lifestyle initiatives available to build a healthy workplace climate.

Rewards and recognition – we offer a range of non-salary incentives for rewarding employees who exceed performance standards.
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	Colleen - Senior Case Officer
Queensland Registry (Cairns)
Colleen joined the Tribunal in 1998 as an administrative assistant, then as a senior case officer in the QLD Registry (Cairns). Colleen’s primary role as a Senior Case Officer is to assist the Case Manager and Member in native title claims through mediation. Colleen covers claims located in North Queensland Land Council, Cape York Land Council and Torres Strait representative bodies.

“I applied for a job at the Tribunal to further my career and to get a better understanding of the Native Title Act. Working at the Tribunal brings me a lot of personal satisfaction, great networking opportunities with other organisations and stakeholders and I work with a really great team of people."
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	Scott - Legal Services Officer 
Queensland Registry (Brisbane)
Scott became a part of the Tribunal to increase his knowledge of the law of native title and build on his experience representing major mining companies in native title and resource related matters.

These days, Scott particularly enjoys the work and life balance that the Tribunal permits. When asked what he loves about the job, Scott said:

‘I enjoy making a contribution through resolving queries in complicated areas of law.’ 


Our diversity

Our diversity program recognises and values the unique knowledge and skills that a diverse range of employees brings to the workplace.  As part of this program we are committed to the recruitment, development and retention of Indigenous Australian people. 

The Tribunal has an Indigenous Advisory Group (IAG) which is open to all Aboriginal and Torres Strait Islander employees and chaired by the Native Title Registrar.  It provides advice on:

· programs and strategies to attract and retain Indigenous employees in the Tribunal
· the Tribunal’s delivery of services to Indigenous clients.
If you are Aboriginal or Torres Strait Islander and would like to speak with someone about the IAG or how to apply for this vacancy, please ring free-call 1800 640 501 and ask for the IAG contact person.   Please note that the IAG contact person cannot answer specific questions about the role you are applying for.
Who can work for us?

To be employed by the Tribunal you must:

· be an Australian citizen, or in the process of becoming one

· complete a medical statement

Understand that a security or character clearance may be conducted (if notified as being required).
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Freecall   1800 640 501
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